KOAEKC 9TUKHU U CJIYKEBHOI'O TIOBEJAEHUA
PABOTHHUKOB YYPEXJIEHUA

1. O01mue moJ10KeHu s

1.1. Kogekc »Tuku u ciayxeOHOro moBenaeHuss pabotHukoB DPI'BY «HammoHanmpHBIN mapk
«Heukunckuit» (nasee - Yupexnaenue), pazpaboTaH B COOTBETCTBUHM C IMOJOXKEHUAMH METOIUYECKUX
peKOMeHIanuii 1Mo pa3paboTke M MPUHATHIO OpraHu3alusMU Mep MO MPEAyNpPeKIECHUI0 U
IPOTUBOAEHUCTBUIO KOPPYILMH, YTBEPKACHHBIX MMHHCTEPCTBOM TpyAa U colManbHOM 3amutel PO 08
HOs10pst 2013 1.

1.2. Hacrosmuii Komekc ycraHaBiamBaeT OoOIIMEe NpaBHJIa U CTAHIAPTHI MOBEICHUS PaOOTHHKOB
VYupexaeHus, 3aTparuBaroliX 3TUKY JEJIOBbIX OTHOILIIEHUI U HAMIPABJICHHBIX HA ()OPMUPOBAHUE ITUYHOTO,
TO0OPOCOBECTHOTO TTOBEICHUSI PAOOTHUKOB U Y UPEXKICHUS B 1IETIOM.

1.3. Hacrosmmit Kopekc mnpu3BaH TOBBICHTh 3()(PEKTUBHOCTHh BBINOJHEHHUS PaOOTHUKAMU
VYupexneHus cBOUX JOJKHOCTHBIX 00sS3aHHOCTEM, a TaKxKe:

- CIIY’)KHT OCHOBOI (popMHpOBaHMS TOIKHOW MOpalid, MPOoPEecCHOHAIBHON YECTH U CIYKEOHOTo
ITHKETa pabOTHHUKOB;

- OpUEHTHUpPYET PaOOTHUKOB B CUTYalUAX KOH(IUKTA HHTEPECOB U ATHUECKON HEONPEIEICHHOCTH
WJIH UHBIX 00CTOSITEITLCTB HPABCTBEHHOTO BBIOOPA;

- cnocoOcTByeT BbIpabOTKe NOTpeOHOCTH CcOOMIOACHHS MPO(PECCHOHATBHO-3TUYECKUX HOPM
MOBEICHUS;

- BBICTYNaeT KaK HMHCTUTYT OOILIECTBEHHOI'O CO3HAHHMS WU HPABCTBEHHOCTH pPaOOTHUKOB, HX
CaMOKOHTPOJIS.

1.4. JleiictBue Hactosuiero Konekca pacrpoctpanseTcss Ha BCeX JIHII, SBISIONINXCS PaOOTHUKAMHU
VupexJieHuss U HaxOAsIIHUXCA C HEd B TPYIOBBIX OTHOIICHUSX, BHE 3aBUCUMOCTH OT 3aHUMaeMOi
JIOJDKHOCTH M BBITIOJTHSAEMBIX (DYHKITUH.

1.5. 3nanne u coOmojaeHHe pabOTHUKAMU YUpexJAeHUs TMoNoxkeHui Hacrosimero Kopekca
SBJISIETCSI OJTHUM M3 KPUTEPUEB OILEHKH KauyecTBa MX MPOGECCHOHATHHOU NEATEIbHOCTH U TPYI0BOM
JUCLHUTIITUHBI.

1.6. Conepxanue monoxeHu Hacrosimero Kojekca MOBOAWTCS 0 CBEIEHHUS BCEX PaOOTHUKOB
YupexneHus.

2. O01ye NPUHIUIBI M MIPABUJIA MIOBeIEHUS PA0OTHUKOB Y UpesKIeHus

2.1. Bce paboTHuKH YupexIeHHs 00s3aHbI CIIeOBaTh CIECTYIONMM OOUIMM TPUHIUIIAM H
IIPaBUJIaM TIOBEJICHUS:

- cOOJII0/IEeHUE BBICOKUX ATHUECKHUX CTaH/IaPTOB MOBE/ICHUS;

- MO/I/IepKaHNE BBICOKMX CTAHAapPTOB MPO(ECCHOHANBHOM eI TeIbHOCTH;

- CJIe/IOBaHUE JTYYIINM MTPaKTUKaM KOPIIOPATUBHOIO YIIPABIICHUS;

- CO3/IaHUE U NOJ/IepKaHue aTMOC(EPhI JOBEPHS U B3AUMHOT'O YBAXKCHUS;

- cJIeIOBaHUeE MPUHIUITY 100POCOBECTHOM KOHKYPEHIINH;

- cJIeI0BaHUE MPUHIIMITY COITUAIbHONW OTBETCTBEHHOCTH OM3HecCa;

- cOOMI0IeHNEe 3aKOHHOCTH U TIPUHSTHIX Ha ce0s TOTOBOPHBIX 00S3aTEIHCTB;

- coOJI0/IeHUE TPUHIUIIOB OOBEKTUBHOCTU M YECTHOCTH NPH MPUHATUH KaJPOBBIX PEILICHHH.

2.2. PaboTHUKY YupexaeHHs 00s3aHbI:

- coOI01aTh JEHCTBYIONINE HOPMATUBHO-TIPAaBOBbIe akThl Poccuiickont denepanuu u PecnyOmuku
Tatapcran, He [IONyCKaTh HapyLIEHUWE 3aKOHOB U MHBIX HOPMATHUBHO-TIPABOBBIX AaKTOB MCXOAS W3
MOJINTHYECKOU, SKOHOMHUYECKOH 11EI€CO00pa3HOCTH JIMOO MO0 MHBIM MOTHBAM;
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- OCYIIECTBIISATH CBOIO ACATEIHLHOCTD B IIPEIENIax MPeA0CTaBICHHbBIX TOJIHOMOYUIA;

- HCIIONHATH JOJDKHOCTHBIE 005S3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM MPO(ECCHOHATHHOM
YPOBHE B 1eNsIx ooecrnieueHus 3P HeKTUBHON pabOThl Y UpEKICHNUS;

- OCYILECTBIJIATH CBOIO MPO(PECCHOHANBHYIO JAEATEIBHOCTh B IpElesiaX MpeaMeTa U Ienei
JEATEIbHOCTH Y UpEKACHUS;

- IpU HCIOJHEHUU [IOJDKHOCTHBIX OO0sI3aHHOCTEH HE OKa3blBaTh MPEINOYTEHHUS KaKUM-JTHOO
npoeCCHOHATIBHBIM MM COLMAJIbHBIM TPYIIaM W OpPTaHU3alUsAM, OBbITh HE3aBHCUMBIMU OT BIIHMSHUS
OTJIENbHBIX IPakK]aH, MpodeccnoHaTbHBIX WM COLIMAIbHBIX TPYIIN U OpraHU3aIlHii;

- HCKIIIOYATh JICHCTBHS, CBSI3aHHbIE C BIMSAHUEM KaKHX-TMOO JIMYHBIX, HMYILECTBEHHBIX
(¢prHAHCOBBIX) M MHBIX HHTEPECOB, MPEMSITCTBYIOIUX T0OPOCOBECTHOMY MCIOIHEHUIO MU JIOJKHOCTHBIX
00s13aHHOCTEIA;

- OO0 1aTh CIYKEe0HYI0, MPo(ecCHOHANbHYIO 3TUKY U MTPaBUJIa AEIOBOTO MTOBEACHHUS;

- TMpOSIBJIATH KOPPEKTHOCTh M BHUMAHUE II0 OTHOUIEHMIO K KIMEHTaM M KOHTpareHTam
YupexaeHus;

- BO3JIEP)KUBATHCA OT MOBEJIEHUS, KOTOPOE MOIJIO Obl BbI3BaThb COMHEHHE B J10OPOCOBECTHOM
UCIIONTHEHUHN PaOOTHUKAMH JOJHKHOCTHBIX OOsSI3aHHOCTEH, a Takke n30eraTh KOH(DIUKTHBIX CHUTYallHi,
CIIOCOOHBIX HAaHECTH yHIepO WX PEMyTaluy WK aBTOPUTETY Y UPeKICHUS;

- IPUHUMATh MPEAYCMOTPEHHBIE 3aKOHOJATeNbcTBOM Poccuiickoit @enepanyii 1 BHYTPEHHUMU
JOKYMEHTaMU YUpexJAEeHHUsT Mepbl K HEIOMYIICHUI0 BO3HMKHOBEHHS KOH(QIMKTa HMHTEPECOB U
YPEeryanupoBaHUIO BOHUKIIETO KOH(MINKTAa HHTEPECOB;

- BO3AEPXKHUBATbCS OT IYOJIMYHBIX BBICKA3bIBAHUM, CYXKICHHUM U OLIEHOK J€ATEIbHOCTU
VYupexaeHus, eciid 3TO He BXOJUT B JOJKHOCTHBIE 00S3aHHOCTH paOOTHUKOB;

- TIOCTOSIHHO CTPEMHUTBCS K OOECHEeUeHHIO KaK MOXXHO Oojiee 3(P(PEKTUBHOTO PACHOPSIKEHUS
pecypcamu, HaXOIIUMHUCA B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaboTHMKM 00s13aHBI IPUHUMATh COOTBETCTBYIOIME MEPHI MO 00ECTIeYeHNI0 Oe30MacCHOCTH U
KOH(PHICHIIMAIBHOCTH HMH(POPMAIMK, 332 HECAHKIIMOHWPOBAHHOE pa3IJiallleHue KOTOPOM OHU HEeCyT
OTBETCTBEHHOCTb M/HMJIM KOTOpast CTajla U3BECTHA UM B CBSI3U C UCIIOJIHEHHEM JIOJKHOCTHBIX 00513aHHOCTEH.

2.4. HpO,Z[BI/I)KCHI/Ie pa60THI/IKOB quex(ﬂeHI/m Ha BBIICCTOALIYIO HOJDKHOCTH  JOJIZKHO
OCYIICCTBIATLECA TOJIBKO UCXOAA U3 ACJIOBBIX KA4YCCTB pa60THI/IKOB.

2.5. B Yupexxnennn AeHCTBYET 3arpeT Ha padoTy B YUPEKICHHH POJCTBEHHUKOB HA YCIOBUH WX
IIPSAMOM MOJYUHEHHOCTH IPYT APYTY.

Ilox poacTBeHHHMKamu B HacrosinieM Kojekce MOHMMArOTCA: Cynpyr, CyNpyra, pOIWTENH, ACTH,
YCBIHOBUTEIHU, YCHIHOBJICHHBIE, POAHbBIE OpaThsl U POAHBIE CECTPHI, IeAYIIKa, 6a0yIIKa, BHYKH.

2.6. Pa6OTHI/IKI/I, 3aHUMAOUIUEC PYKOBOAAIIUC TOJIKHOCTH B y‘-Ipe)K,[[CHI/II/I, 00sI13aHBbI:

a) IPUHUMATh MEPHI 110 NMPEIOTBPAILEHHUIO U YPETYINPOBAHUIO KOH(DINKTa HHTEPECOB;

0) MpUHUMATH MEPBI IO MPEAYNPERKACHUIO KOPPYIILIUY;

B) CBOMM JIMYHBIM TIOBEJACHHMEM TIOAAaBAaTh MPHUMEP YECTHOCTH, OECHPUCTPACTHOCTH U
CIPaBEIMBOCTH;

r) cnocoOCTBOBAaTh (POPMHUPOBAHUIO OJIATOMPUATHOTO MOPAIBLHO-TICUXOJOTHYECKOr0 KJIMMaTa B
KOJUJIEKTHBE;

J1) B OTHOILIEHHSIX C MOJYMHEHHBIMH MPOSBIATH BHICOKYIO TPEOOBATENbHOCTh, TPUHIUITUATIBHOCTbD,
HO OJIHOBPEMEHHO HE JOIYyCKaTh BHICOKOMEpHS, MPEHEOPEKUTEIHLHOTO TOHA, TPYyOOCTH, HEKOPPEKTHBIX U
OCKOPOUTENBHBIX 3aME€YaHN, HEOOOCHOBAHHBIX NPETeH3MI U OOBUHEHUH;

€) YyCTaHaBIMBaTh CIIPaBEJIMBYIO, PaBHOMEPHYIO CIYXEOHYI0 Harpy3Ky HOJYMHEHHBIX, HE
JIONyCKaTh TUCKPUMUHAIMK IMyTEM IPEJOCTaBICHUS OTIENbHBIM paOOTHMKAM HE3acIyXXEHHBIX Oyar u
TIPUBUJIETHIA.
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2.7. BuemHuit B paOOTHUKOB YUPEKIECHUS TTPU UCITOJTHEHUH UMH JOJKHOCTHBIX O0sI3aHHOCTEH
JIOJDKEH COOTBETCTBOBATH OOIICTIPUHATOMY JEJIIOBOMY CTHJIIO, KOTOPBIA OTJIMYAIOT OQHUIHAIBHOCTD,
CIEPKAHHOCTD, TPAJAUIIMOHHOCTD, aKKYPATHOCTb.

3. PexomeHnaTe/ibHbIE I THYECKHE PABUJIA NT0OBe/IeHUsI pA0OTHHKOB

3.1. Hcnomusas cBou TpyaoBble OOS3aHHOCTH BCE PAOOTHUKM  YUPEKICHHUS JOJDKHBI
BO3/1€P)KUBAThCS OT:

a) I'000T0 BH/1A BHICKA3bIBAHUHN U IEHCTBHIA TMCKPUMUHAIIMOHHOTO XapaKkTepa 1o Mpu3HaKaMm 1oJja,
BO3pPAacTa, pachl, HAMOHAIBHOCTH, A3bIKA, IPAXIAHCTBA, COLIMAIBHOI0, UMYIIECTBEHHOI'O HJIM CEMEHHOro
MOJIOKEHHUS, TIOJIUTHIYECKUX UITH PETUTUO3HBIX MTPEANOYTCHUH;

0) nOOBIX JIMYHBIX W (PUHAHCOBBIX CBS3EH, KOTOpPBIE MOTYT OBITh PACIEHEHBI KaK OKa3aHHe
MOKPOBHUTEIBCTBA KaKUM OBl TO HM OBUIO JMIAM B HENSAX MPUOOPETEHUS MU IpaB, OCBOOOXKIEHUS OT
00513aHHOCTEH NN OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOPBIE MOTJIH ObI BBI3BaTh COMHEHHE B OOBEKTUBHOM HCIOJHEHUU PaOOTHUKAMHU
CIIy’keOHBIX 00s13aHHOCTEH;

r) rpyOOCTH, HEUEH3ypHOW pedd, MPOSBICHUN TNPEHEOPEKHUTETHHOTO TOHA, 3aHOCYMBOCTH,
IPEIB3AThIX 3aMEYaHUMH, IPEIbABICHUS HEIPABOMEPHBIX M HE3aCIy)KEHHBIX OOBUHEHUI;

1) yTpO3, OCKOPOUTEIHHBIX BHIPAKEHUH WM PEIUTUK, NEHCTBHM, MPEMSITCTBYIOIUX HOPMATLHOMY
OOIIEHUIO WM POBOLUPYIOIUX TPOTUBOIIPABHOE [TOBEICHHE;

€) TMPUHATHA THIIH, KypeHHS BO BpEMS CIY)KEOHBIX COBEIIAHWH, Oecel, MHOTO CIIy)KeOHOTO
OOIIEHUS C KIIMEHTaMHU U KOHTpareHTaMu Y UpekIeHuUs.

3.2. PabGoTHMKM IpHU3BaHbI CIIOCOOCTBOBATh CBOMM CIIy)K€OHBIM IOBEJICHUEM YCTAaHOBJIECHHUIO B
KOJUIEKTUBE JIEJI0BBIX B3AMMOOTHOIIEHU U KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C IPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kopjekca mnpu3HAeTCs HEBBIOJIHEHUE WM HEHAJJICKAIEe BBITOJTHECHUE
pabOTHUKOM yCTaHOBJIEHHBIX KOJEeKCOM MPUHIMIOB, HOPM U TMPaBWIJI MOBEICHUS, a TAaKKe COBEPILICHUE
MPOCTYIKA, MOPOYAIIETO YeCTh pA0OTHUKA UITU Y UPEIKICHUS.

4.2. Cobnronennie paboTHUKAMU YUpexIeHUs TONI0KeHUH HacTosero Komekca yunteiBaeTcs npu
dbopMHUpPOBaHUK KAJAPOBOTO pe3epBa ISl BBIIBIKCHHS Ha BBIMIECTOSIINE JIOJDKHOCTH, a TaKXe MpU
HAJIOKCHUH TUCIUTUIMHAPHBIX B3bICKaAHHH.
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